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Pre-Application Enquiry Form


We encourage pre application discussions and thank you for taking this 


opportunity to seek our informal opinion and advice prior to submitting a formal 


application.





It is important that clear information is provided with your enquiry. The research required to answer your enquiry may be complex and take some time. The less information you provide, the more limited our advice will be. So, please be thorough so that we can be more helpful in our advice to you.





A valid pre application request will be responded to within 30 working days. The relevant fee must be paid before a request for pre-application advice is processed. Please see the back of this form for more information.





YOUR DETAILS�
�
Name:�
�
Telephone/Mobile:�
�
�
Address: �
�
�
�
�
Postcode:�
�
�
Email:�
�
�
If you provide your email address we will respond to your enquiry electronically.


�
�
ADDRESS OF PROPOSAL�
�
AS ABOVE?               YES/NO                                       If no please provide full site address below.�
�
Site Address:�
�
�
�
�
�
�
�
Postcode:�
�
�
�
�
EXISTING LAND/USE – Please describe the existing use and site characteristics�
�
�
�
�
�
�
�
�
�
�
�
�
�
VIEWING THE SITE �
�
Is it possible for an officer to view the whole site from the highway/other public land? YES/NO�
�
If no, please provide the best contact details if different from those above:�
�
�
�
�
�
�
�
�
�
�
�
�
�
�






��





DETAILS OF YOUR PROPOSED WORKS





DESCRIPTION OF WORKS – Please provide an accurate, detailed description of the proposal�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
IMPORTANT INFORMATION





Whilst we always try to give accurate advice, formal planning applications may be subject to extensive consultations and although the Planning Officer's initial views are given in good faith they cannot subsequently be held to legally bind the Council. Moreover, they may be changed because of consultation responses or following a more formal, detailed assessment of a proposal. In addition, the application may be determined by the Planning Committee, whose opinion may differ from the Planning Officer's recommendation.





Please note that we cannot give weight to pre-application advice more than one year old, or where there has been significant change in policy or circumstances since the advice was given.





Data Protection Act


Tendring District Council is required by law to protect the public funds it administers.  In order to meet this obligation this will include sharing information internally and externally to prevent and detect fraud, improve the way it delivers services and for the purpose of performing any of its statutory enforcement duties.  This will also include sharing information with other bodies responsible for auditing and administering public funds.





All personal information will be processed in accordance with the provisions of the Data Protection Act 1998.





Freedom of Information


Your enquiry, together with any response made by the Council, will be made available for public inspection unless you confirm in writing to us that the information provided is commercially sensitive.  If the Local Planning Authority receives a request, under the Freedom of Information Act (FOI) or Environmental Information Regulations (EIR), to disclose information relating to this pre-application enquiry they are obliged to do so unless the information is deemed exempt under the Act.





We can only withhold information under FOI or EIR if the information falls under one of the exemptions (FOI) or exceptions (EIR) set out in legislation. For certain pre-application issues the applicant would be advised to complete the commercially sensitive checklist (at end of form) that should set out the reasons why, and for how long, they feel any information relating to the case needs to remain confidential.  However, whilst we will take account of these views, the final decision on whether the information should be withheld rests with the Council.  The 


Council maintains compliance to the Data Protection Act and we will not 


release any personal information to third parties.





��





YOUR PLANS & SUPPORTING INFORMATION


Please complete the table below to list what information you have included.





THE ESSENTIALS ITEMS LISTED BELOW MUST BE INCLUDED FOR YOUR ENQUIRY TO BE PROCESSED.





ESSENTIAL INFORMATION�
(�
COMMENTS/DRAWING or REF. NO�
�
Your name and contact details (including telephone no.)�
�
�
�
Address of proposal�
�
�
�
Detailed description of proposal�
�
�
�
A site location plan (with site outlined in red) 1:1250/1:2500�
�
�
�
Sketch plan/block plan showing proposed site layout 1:500/1:200 (showing how buildings/uses would be located and how access would be obtained)�
�
�
�
Plans of how proposal will look (elevations) ideally scaled 1:100/1:50�
�
�
�
The fee�
�
�
�
�
�
�
�
HELPFUL INFORMATION�
(�
COMMENTS/DRAWING or REF. NO�
�
Sketch plan/block plan showing existing site layout 1:500/1:200 showing the site or building as exists, including existing uses/floor areas.�
�






�
�
Sketch drawing and photographs of the site as existing.�
�
�
�
Draft design and access statement�
�
�
�
Details of consultations already undertaken (i.e. neighbours, the highway authority)�
�
�
�
Photos of site and surroundings including relationships with neighbouring windows etc�
�
�
�
�
�
�
�
OTHERS (please list)�
(�
COMMENTS/DRAWING or REF. NO�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�












Commercially Sensitive Material Checklist








This form should be submitted with all pre applications to indicate areas of your submission that you consider to be commercially sensitive.





Commercially sensitive documents not for disclosure to third parties under the Freedom of Information Act 2000 (FOI) or Environmental Information Regulations 2004 (EIR).








Name of Organisation   








The authority may be obliged to disclose information in or relating to this pre application enquiry following a request for information under the FOI or EIR therefore please outline in the table below items which you consider are confidential and genuinely commercially sensitive and which are not for disclosure in respect of your application.








Information/Document�
Reference / Page No.�
Reason for non disclosure (cite exemption(s) to be considered)�
Duration of confidentiality�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�



�
�
�
�
�






The applicant acknowledges that the commercially sensitive information listed in this schedule is of indicative value only and the authority may be obliged to disclose it pursuant to a request under the FOI or EIR.





The authority shall act reasonably and use its discretion when making a decision to release or withhold information pertaining to the above if it is requested.  By indicating what information you believe to be commercially sensitive the Council will consider your views however the authority will make the final decision to disclose information or not.





Note: To be kept with the pre application correspondence for consideration should a request for information under the Freedom of Information Act 2000 or Environmental Information Regulations 2004 be received.  This document can be destroyed in line with the retention and destruction schedule of pre application enquiries.





�





	




















