
To prospective candidates at the election  
referenced below. 

Democratic Services and Elections 
Town Hall 
Station Road 
Clacton-on-Sea 
Essex CO15 1SE 

Tel: (01255) 686566 
Email:  elections@tendringdc.gov.uk

Please ask for: Keith Simmons 

31 October 2019 

Dear prospective candidate, 

Election of Member of Parliament for the Clacton Constituency – 12 December 2019 

To stand as a candidate the correctly completed nomination paper, home address form and 
consent to nomination must be hand delivered to the Acting Returning Officer, c/o Main 
Reception, Town Hall, Station Road, Clacton-on-Sea, Essex, CO15 1SE no later than 4:00 pm on 
Thursday, 14 November 2019.  

Please find enclosed a Nomination Paper pack, containing the following items: 

 Candidate checklist 
 Nomination Paper 
 Home address form 
 Candidate’s Consent to Nomination 
 Certificate of authorisation (required from candidates of a registered political party only, by close 

of nominations) 
 Request for a Party Emblem (required from candidates of a registered political party only, by 

close of nominations) 
 Notice of Election Agent 
 Request for electoral register 
 Request for absent vote list(s)   
 Election Timetable 
 Electoral Commission’s Overview for Candidates at a General Election 

Copies of the above together with the full suite of Electoral Commission guidance for Candidates 
and Agents are available on our website at the following link; 
https://www.tendringdc.gov.uk/elections  

When completing your nomination papers etc. 

1. Make sure that the details of the Constituency name is correct consistently between the various 
documents.  If not it could invalidate your nomination. 

2. At various points on the forms you are required to write your full name and your full 
address.  Make sure that where the forms ask for your full name that you write your full name 
and when it asks for your full address that this is always given.  Consistency as to both the full 
name and the full address is expected. 



3. Each Registered Political Party has set descriptions that are permitted in law to use (with the 
necessary authority from the designated nominated officer of that party).  Please check that the 
proposed description is a permitted one and that the authorisation is in place from the relevant 
party’s designated nominating officer.  

4. Each Registered Political Party will have designated emblems/logos that can be used.  It is 
important that there is no ambiguity as to which emblem/logo you wish to use (if you have the 
authority as set out in 3. above).  The emblems lodged with the Electoral Commission have 
descriptions and emblem numbers so please use those descriptions/emblem numbers if you 
wish to use one of them. 

5. A Candidate standing as ‘Independent’ may use this description in their nomination paper.  It is 
important this is spelt correctly.  Alternatively, you can have no description.  Candidates must 
be old enough to stand and so be careful to record your birth date on the form rather than the 
date you fill out the form. 

6. The Home Address Form is still quite new.  So think about whether you want your home 
address shown on the Ballot Paper or whether you want the alternative wording used.   

7. Make sure you have fully completed the Consent to Nomination.  In addition, it would be 
unusual for someone to sign the forms in different places with entirely different 
signatures.  This includes the candidate, proposed election agent, assentor and witness. A 
Consent to Nomination that is signed and dated prior to 14 October 2019 will not be 
permissible in law. 

8. If you intend to appoint an election agent then you will need to return the Notification of Notice 
of Election Agent Form.  If you don’t choose to appoint an agent then you will be your own 
agent and you need not submit the Notification of Election Agent Form.  It would be unusual for 
someone to be appointed as an Election Agent, and accept that appointment, in advance of the 
candidate consenting to stand. 

At the formal stage of determining a nomination paper the Acting Returning Officer will accept 
information at face value as recorded on the documents submitted. It is a criminal offence to 
submit false information.   

For the purposes of calculating the relevant spending limits, the relevant electorate totals for the 
Clacton Constituency will be published on the webpage quoted earlier in this letter, from 4 
November 2019.  Clacton is designated as a County Constituency. 

Informal Check appointments 

If you would like to bring your nomination paper etc. in for an informal check in advance of 
submitting it then please make an appointment for this purpose.  Appointments are available at the 
Town Hall, Station Road, Clacton-on-Sea Tuesday to Friday from Monday, 11 November until 
Thursday, 14 November.  A half hour appointment will be offered.  Please email 
elections@tendringdc.gov.uk to book an appointment.  Appointments will be allocated on a first-
come-first-served basis.   

Where and when to submit Nomination Papers 

You may submit your nomination paper to the staff at the main Town Hall Reception in Station 
Road, Clacton-on-Sea at any time between 10.00am to 4.00pm Monday, 11 November to 
Thursday, 14 November of the nomination period. Please identify to the reception staff that you are 
submitting a nomination paper etc. and request a receipt for nominations submitted.   

Please submit your nomination papers in good time and do not leave it until the last few hours 
when the time available for errors to be corrected is very limited. 

The deposit must be made in cash or bankers draft. 



Register of Electors for Nominations/This Election 

Please note that the Electoral Registration Officer intends to republish the Register of Electors on 
Monday 4 November 2019. This will then be the register to be used for nominations and ongoing to 
Polling Day on 12 December 2019. The republished register is normally published on 1 December 
each year and, in view of the General Election, it is being published almost a month early. 

Proposed Briefing for Candidates/Agents 

Arrangements are being made for a briefing meeting to be held at the Town Hall, Station Road, 
Clacton-on-Sea on Monday 18 November at 2pm. The aim of the meeting is to enable important 
information to be shared equally with candidates/agents as early as practicable  

Code of Conduct 

Finally, the Acting Returning Officer anticipates that all candidates/agents and political parties 
contesting this election will agree to follow the national “Code of Conduct for campaigners” during 
the campaigning period. The full text of the Code is available at 
https://www.electoralcommission.org.uk/media/4546 

Yours sincerely 

Ian Davidson 
Acting Returning Officer 

Chief Executive   www.tendringdc.gov.uk
Ian Davidson  Minicom: 01255 475566 


